2019 Island Games Athletics Team Manager

Role Title: 2019 Island Games Athletics Team Manager

Reports To: Jersey Athletics 
Responsible For: Athletes part of Team Jersey at the 2019 Island Games
Location: Jersey / Gibraltar
Working Hours:  Voluntary role. As required. Some evening and weekend work required
Overall Purpose: To support the athletes who will form part of Team Jersey at the 2019 Island Games. To be an instrumental part of the Jersey Athletics 2019 Island Games team in the build up to the Games.
Application Closing Date: 3 September 2018
The Jersey Athletics Association is seeking a team manager to manage the athletics team at the 2019 Island Games, taking place in Gibraltar.  This will be a voluntary role and you may need to cover some of your costs (TBC).
The successful applicants should have a keen interest and knowledge of athletics and knowledge of IAAF competition rules and regulations. 

They will need to be organised, self motivated and good at managing large groups of all ages.  They will need strong communications skills and work well with other people.  There will be a significant amount of administration and organisation prior to the games, so the successful candidates may need to dedicate a large amount of their own time to the role.    
If you wish to apply please forward your CV and covering letter to:- jerseyathleticsassociation@gmail.com 
	Responsibilities 

	1. Hold team meetings/send emails in the run up to the games to communicate updates to athletes and their coaches
2. Ensure all athletes have their team kit and information on their events 
3. Work with Island Games Association of Jersey by attending all Committee meetings both prior to and at the games

4. Liaise with all the athletes regarding accreditation 
5. Check all entries are accurate and ensure competition kit and numbers comply with Games regulations. Be responsible for ensuring all athletes can compete in their entered events
6. Supervise athletics team during travel to the games 

7. Represent Jersey at all athletics technical meetings and feedback to athletes 

8. Promote and maintain the team ethos and any code of conduct and team member agreement if formed
9. Deal with any disciplinary matters both on and off the track 
10. Ensure all athletes are aware of the timings for their events and ensure organised and efficient day to day management of all athletes
11. Manage all appeals
12. Ensure welfare and safety requirements for all team members 

13. Be fully aware of WADA code and procedures for drug testing and support athletes accordingly 

14. Deal with any competition technical issues that may arise 

15. Generally look after and supervise the team whilst at the games
16. Provide a report to JAA – both operational and performance measures
Please note, this is not a coaching role, if the successful applicant is a coach to any athletes, their priority should be to support all athletes as a team manager. 
Team selection will be made by the Jersey Athletics Association and we ask that the successful Team Managers respect the decision made by the Association.  


	Experience and skills required 

	1. A knowledge of athletics and IAAF competition rules and regulations

2. A knowledge of WADA rules and procedures 

3. I.T skills and daily access to a computer in order to carry out administration tasks  

4. Previous experience in managing others 
5. The ability to communicate effectively with athletes and staff in professional sport
6. Experience working with others 

7. Preferably previous experience of competing in or being a team manager at international level competitions 

8. Good decision making skills 

9. Proven experience in managing difficult situations under pressure 
10. Organisational abilities of the highest order
11. Have the ability to work quickly and effectively as an individual and deliver to deadlines
12. Strong communication skills



